UY BAN NHAN DAN THANH PHO HA NOI
TRUONG CAO PANG Y TE HA NOI
Dia chi: $6 35 Poan Thj Diém — Phuong O Chg Dura - Ha Noi
Dién thoai: 024. 37326303 Email:lienhe@yhn.edu.vn
Fax: (84) 024. 37322556 Website: www.yhn.edu.vn

QUY TRINH
IN VA CAP PHAT VAN BANG CHUNG CHi

Ma héa: QT.04
Ban hanh 1an: 03
Hiéu Iuc tir ngay: <8, 04. 2005~

NGUOI SOAN THAO PHO HIEU TRUONG

Ve

Thanh Thi Bich Chi Nguyén Thanh Phong Pham Vin Tan




1. Muc dich

Quy trinh ndy dugc xay dung nhim mb ta twdng minh trinh tu, cach thitc thuc hién
trong viéc in, cap phat va quéan ly vin bang, chimng chi tét nghiép cho ngudi hoc, ddm bao
tinh chinh x4c va ding quy dinh.

2. Pham vi ap dung

Quy trinh dugc ap dung cho viéc in va cip phat van bang, ching chi tét nghiép tai
trudong Cao ding Y té Ha Noi.
3. Tai liéu tham khao

- S6 tay chét luong;

- Vin ban hop nhit s6 2513/VBHN-BLDTBXH ngay 03/08/2021 cta Bo Lao dong,
thuong binh va xa hdi vé viéc Quy dinh vé mau bang tét nghiép trung cép, cao ding; in,
quan ly. cap phat, thu hoi, huy bo bing tot nghiép trung cép, cao dang;

- Cac van ban quy pham phép luat hién hanh c¢ lién quan.

4. Pinh nghia va tir viét tit
4.1. Dinh nghia

Vin bang, chimg chi gido duc nghé nghiép dugc cép cho ngudi hoc sau khi
t6t nghiép mat trinh d6 dao tao gido duc nghd nghiép.
4.2. Tiv viét tat

Tir viét tit Noi dung Tir viét tit Noi dung
QT Quy trinh HCTH Hanh chinh tdng hop
VBCC Vin bing, chimg chi CCCD Cén cudc cong dan
THPT Trung hoc phd thong | HSSV Hoc sinh sinh vién
CB Can bd UBND Uy ban nhan dan
PT Dio tao HS Hb so
BrpTER |2 8 dpng tuong Rl v fee, Héi ddng

x4 hoi
5. Ngi dung

5.1. Liru d6 quy trinh in va cdp phdt vin bang, chieng chi
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6. Cac biéu miu/ hwéng din kém theo

BM01/QT.04
TT Tén biéu mau/hwéng din M3 hoéa
1 | Dé xut mua/in phdi van bing ching chi BM/QT04/PT/01
2 | Bién ban ban giao phdi bing tt nghiép BM/QT04/PT/02
3 | Mau bang tét nghiép BM/QT04/PT/03
4 | Bién ban kiém tra vin bang tot nghiép BM/QT04/PT/04
5 | Quyét dinh thanh 1ap hoi dong huy VBCC BM/QT04/DT/05
6 | Bién ban hay VBCC BM/QT04/PT/06
7 | Sb cép bing tét nghiép gbc BM/QT04/PT/07
8 | Bang tdng hop sir dung phoi bang BM/QT04/DT/08




BM/QT04/PT/01

UBND THANH PHO HA NOI

J , \ NO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE HA NOI

Doc lap - Tw do - Hanh phic

PHIEU PE XUAT

Kinh giii: Ban Giam hi¢u Truomg Cao ding Y té Ha Noi

Céan ctr Vén ban hop nhét 56251 3/VBHN BLDTBXH ngay 03/08/2021 cua B¢ Lao
dong. thuong binh va xa hdi vé viéc Quy dinh vé mau bing tot nghiép trung cép, cao ding;
in, quan ly, cap phat, thu hoi, huy bo bang bt nghiép trung cép, cao ding;

Can ci sb sinh vién du kién tdt nghi€p nam...... ;
Phong Dao tao kinh dé nghi duyét mua phéi bing cao dang cho sinh vién t6t nghiép nam
...... CUA ..ottt eeiee e e et e et e e e e e e et e een e eaan e snny VO 8O lucmgnhusau
; e Solqug
T Npl dung Bing Cao diing Bing trung cip
Dy kién s6 SV nim ....... tot nghiép
1 |Caodingchinhquynganh .............. | ...
2 |Caodingliénthéngnganh ............. | ...
- i T B
4 | Trungedp ..ocovevneneee L,
Téng .............................
Niam truéec:..... —
1 |Pamua+sbéeonlaicdh | . |
2 |Pdin b
3 (Pdhay .
4 |Hong e i,
5 |Sbconlai e
Sdphdimuaduphong: | i |
S6 lwong dé nghj mua: T -
Dongidlchiecc 1|
Thanhtién | ... W —
T6ng s i i v s
Bing chi¥: . e e A
Thoi gian thuc hlen thang 12/70....
Ngay ..... thang .... nam 20.. Ngay ..... thang .... nam 20.,
PHO HIEU TRUONG TRUONG PON VI PE XUAT
PHU TRACH BP (ky va ghi ré ho tén)
Ngay ..... thang .... nam 20.. Ngay ..... thang ... nam 20..
HIEU TRUOGNG KE TOAN

DUYET




‘ o . o 7 BM/QT04/PT/02
UBND THANH PHO HANOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG Y TE HA NOI Doc lap - Tw do - Hanh phic

Ha Ngi, ngay thdng ndim...

BIEN BAN BAN GIAO PHOI BANG, BANG TOT NGHIEP

Chiing t6i gdm:

1. Bén giao:

Tién hanh giao, nhin cac tai liéu sau:

STT Noi dung S6 hrong Ghi cha

*Lwu y: Phan ndi dung ghi r la phéi bing/ bing da in/ bing héng,...
Viéc giao nhzih két thuc hdi.....gio....ngay ...... [oi... [eeiiiinn.

Bién ban Idp thanh...... ban ¢6 nodi dung va gia tri nhu nhau; mdi bén gitt 01 ban./.

BEN GIAO BEN NHAN
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)




Trang 4

L9 o

Trang 2

190w

BM/QT04/DT/03

MAU BANG TOT NGHIEP TRUNG CAP
(Kém theo Théng tw sé 24/2020/TT-BLDTBXH ngay 30 thang 12 ndm 2020 cda B¢ trudng B6 Lao dong -
Thuwong binh va X& hoi)

CONG HOA XA HOI CHU NGHTA VIET NAM
e Hp - Ty do - Hank phée

(e

BANG TOT NGHIEP TRUNG CAP

B T 7 T a—"

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedons - Happiness
12

has conferved

DIPLOMA

14
RN L.
iy

Lipon B
Iate of binks™

Graduation gosde™ ™

2

Rop %0P o

fE

CONG HOA XA HOTCHU NGHIA VIET NAM
Die Hip- Ty do - Hynh phic
113
L

chp )
BANG TOT NGHIEP TRUNG CAP
[£1]

NE&Y S eese e
Xip Torad 400 BER™ oo

e % ¥ i
o R . BB L R,

. A

58 vio 58 yée cdp bng 160 nghidp?.......

e S T L R S —

MAU BANG TOT NGHIEP CAO DANG
(Kem theo Thong tw s6 24/2020/TT-BLDTBXH ngay 30 thdng 12 n&m 2020 ctua Bé trudng Bé Lao dong -
Thuwong binh va X& hoi)

Trang |

Trang 3



Tranz 4

P mm

CONG HOA XA HOLCHE NGHIA VIET NAM
Dielip - Ty do - Hanb phic

BANG TOT NGHIEP CAO DANG

b ettt T Fr e Dl ——

Trang 2

E
154} wn

SOCIALIST REPUBLIC OF VIETNAM
Independence - Feoedom - Happi

(L]

,,,,,,,,,,,,,,,,,,,,,,,,,,

bas conferred
ADVANCED DIPLOMA

L

and the titde of L

L

Dte of brrzh:“” s

Eik]
A S R S

Giraduation yrade;

iHs

:!2A

Reg. Nos

L

CONG HOA XA HOT CHU NGHIA VIET NAM
DYe 13p - Ty do « Hpnh phie

S sl

% EEY
s wapt s

8 wigd
4 niméw edp biiey 164 aphifpd™

B ———————— i;gm B T ———

Teang 1

Teang 3

Af i e



BM/QT04/DT/04

TRUONG CAO DANG Y TE HA NOI CONG HOA XA HOI CHU NGHIA VIET
PHONG PAO TAO NAM
Doc lip — Tw do — Hanh phic

BIEN BAN KIEM TRA

(V.v Kiém tra, ra sodt, doi chiéu bing tét nghiép)

- Thyec hién sy chi dao ctia Ban giam hiéu Truong Cao déng y t& Ha Noi vé
viéc kiém tra, ra soat, d6i chiéu théng tin trén bang tot nghiép in, cAp phat cho
sinh vién.

Hoém nay, ngay ..../...../...... Chiing t6i gbm:

L — Nhan vién phong dao tao

2 — Nhén vién phong dao tao

D3 kiém tra, ra soat, ddi chiéu thong tin in trén bang t&t nghiép cap cho sinh
vién. Két qua kiém tra, ra soat nhu sau:

- Sé lugng bang dé in: ...... _

- Théng tin in trén bang tring khép véi Quyét dinh ...../QD-CDYTHN ngay

..... [...o...... vé viéc cong nhén t6t nghiép cho sinh vién hé ........cac
nganh dao tao trinh d6 ......... , khoa hoc 20.... - 20....

Ha N¢i, ngay.......thdng...... nam 20....
C:n bd kiém tra 02 C4n bd kiém tra 01
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)



BM/QT04/DT/05

UBND THANH PHO HA NQI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE HA NQI Dc 1ap - Ty do - Hanh phiic
S6:  /QD-CDYTHN Ha Ngi,ngay  thang  ndm 20..
QUYET PINH

V/v Thanh lap Hoi dong hiiy bé viin bing, chirng chi in sai, héng, miu cii

HIEU TRUONG TRUONG CAO PANG Y TE HA NOI

Can cit Thong tw 10/2017/TT-BLDTBXH ngay 13 thdng 3 ndm 2017 ciia Bé Lao
dong - Thwong binh va Xa héi vé quy dinh méu béng tot nghiép trung cdp, cao ddng; in,
quan Iy, cap phat, thu hoi huy bé bang tét nghiép trung cdp cao dding;

Can cir Thong tw 24/2020/TT-BLDTBXH ngay 30 thdng 12 ndm 2020 ciia Bé Lao
dong - Thuong binh va Xa hoi vé sira doi, b6 sung mét sé diéu cua T, hong tr 10/2017/TT-
BLDTBXH ngay 13 thdang 3 ndm 2017 ciia Bé Lao dpng -Thurong binh va Xa héi vé quy
dinh mdu bang tot nghiép trung cdp, cao ding; in, quén Iy, cdp phdt, thu héi hiy bé bang
1ot nghiép trung cdp, cao ding ;

Can cir Thong tu 34/2018/TT-BLDTBXH ngay 26 thdang 12 ndm 2018 cia Bé Lao
déng - Thurong binh va Xa hoi vé bé sung sira déi mt sé diéu cia T hong tw 10/2017/TT-
BLDTBXH ngay 13 thdng 3 nam 2017 ciia Bé Lao déng -Thirong binh va Xa hji vé quy
dinh mdu bang tét nghiép trung cdp, cao ding; in, qudn Iy, cdp phdt, thu héi hity b6 bang
16t nghiép trung cdp, cao ddng;

Cén cir Vin ban hop nhdt sé 2513/VBHN-BLDTBXH ngay 03 thing 8 nim 2021
cua Bé Lao dong - Thirong binh va Xa hoi vé viéc hop nhdt cdc théng tw 10, 34, 24 quy
dinh vé mau bang tot nghiép trung cdp, cao ddng; in, quan 1y, cdp phdt, thu hoi, hiiy b6
bang tét nghiép trung cdp, cao ding;

Can cik Quyét dinh sé 2612/QP-UBND ngay 27 thdng 7 ndm 2022 ciia Uy ban nhdn
ddn Thanh phé Ha Néi vé viéc qui dinh chire néng, nhiém vy, quyén han va co cdu t6 chike
cua Truong Cao dcfng Y té Ha Néi;

QUYET PINH:

Piéu 1. Thanh 1ap Hoi déng hiy bé vin bing in sai, hong, mau phdi cii, bao gdm cac

ong (ba) c6 tén sau:

TT Ho va tén Chirc vu,t(;(crn vi cong Nhiém vy

1 | Ong Pham Van Tén Hiu trudng Chi tich Hoi dong
2 | BaTrin Vi Hoang Anh Phé hiu trréng Pho Cl(li% rt]!gh Hoi
3 | Ong Nguyén Thanh Phong Pho hiéu trudng Phé c}é%;gh Hoi




Nt TR N A . Truong Phong A
4 | Ba Mai Thi Minh Nghia KT&PBCLGD Uy vién
5 | Ba Thanh Thi Bich Chi Trudng Phong Pao tao Uy vién
6 | Ong Luong Anh Vil - Trudng Phong TCHC Uy vién
7 | BaNguyén Thj Kim Oanh Chuyen Vle;ZOPhong bao Uy vién — Thu ky

Piéu 2. Hoi d@)ng c6 nhiém vy thuc hién hiy van b%mg in sai, hdng, phoi béng mau
cii khong con str dung theo quy dinh;
(Danh sdch vin bang in sai, hong, phéi bang mdu cii @i diéu kién huy dinh kém):
Piéu 3. Céc Ong (Ba) c6 tén trong danh sach tai diéu 1 chiu trach nhiém thi hanh
quyét dinh nay./.
HIEU TRUONG
Noi nhin:
- Nhu diéu 3;
-Luu VT, DT.

Pham Vin Tan



‘ o o _BM/QT04/PT/06
SUBND THANHPHOHANOQI ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE HA NOI Poc lap - T do - Hanh phiic

Ha N¢i, ngay  thdng nam 20...

BIEN BAN
Hiiy vin bing chirng chi in sai, in héng phai hiy
Thanh phin gom:
Lt 455 5 5500005505 55 mmsnenns Chu tich Hoi déng;
2 i, Uy vién;
Bi 5525 0 omcsssnoe « 0 wiscssome Thu ky.

Thoi gian: Vaohdi  gid  phut, ngay thang  nam 20...

Piadim: .................o.coooo

N¢i dung: Hiy vin bang chimng chi in sai in hong phai hiy

- Pong chi Chu tich Hoi dong doc quyét dinh thanh 14p hoi ddng huy béing in sai in hong
di dugc xét huy, Quyét dinh so...../QD-CDYTHN ngay...../...../.20.... kém bang duogc phé duyét
huy.

- Tién hanh hay. ... bing cao déng (C6 danh sdch kém theo)

Hién trang bang: Pa ky va dong déu

+Pdngchi ....... doc thong tin ghi trén bing
+Ddngchi ....... kiém tra d6i chiéu
+Pdng chi ........ cét goc bang, 1am bién ban huy.

- Bing in sai duoc cét goc va luu tai phong Dao tao
- Bién ban hily bang in sai dwoc lam thanh 03 ban giri S6 LDTB&XH, luu phong Van thu,
bao tao.
 Budi hity van bang in sai in hong két thuc  gid  phut cung ngay./.
CAC UY VIEN CHU TICH HQI PONG THU KY
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UBND THANH PHO HA NOI
TRUONG CAO PANG Y TE HA NQI

BM/QT04/DT/08

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Ha Npi, ngay thdng ndam...

BANG TONG HQP THONG KE SU DUNG PHOI BANG

Stt Néi dung

S6
lwgng

Ngay
nhan

Ngudi

nhan Ghi chu

1 | Tong sb phdi bang nam ....

1.1 | Tong s6 phoi bang mua méi ndm ...

1.2 | Téng sb phéi bang con lai chuyén don tir

2 | Tong sb phdi bang di cap

2.1 | 86 bang in theo danh sdch tot nghiép

2.2 | S6 phéi bang in hong

2.3 | 86 phéi bing in lai do sai théng tin

3 | Tong so phoi bang con lai nam .....

BAN GIAM HIEU

Ha

N¢i, ngay

thang ndm 20

CAN BOQ QUAN LY BANG




